How to upload items to

Medford Arts Boutique On-line Store

Our new on-line store is hosted on FASO, Fine Art Studio Online. This website caters to
artists. We found it to have a streamline approach to uploading, organizing, checkout,

shipping and making changes.

This is how to get into the backend of the site to edit and add images.

1. Go to: MedfordArtsBoutique.com

2. At the bottom of the left page click on: edit site
3. Log in information:

email: giftboutiguemedfordarts@gmail.com

PW: MAC6033a

1.0nce you log in the HOME page will pop up.
2. On the bottom left side you will see: Edit your Art Website:

3. Below highlighted a pale-yellow list. Click on Shop

Medford Arts

Refer a friend,

and earn a free month Medford Arts's Website: medfordartsboutique.com
Refer a Friend ' &b :j,
-
‘;‘ \/ ‘ ‘ o sl
Edit Your Art Website: o
Your Site's Home Page Answers to Your Recent Support Questlons
About Chat - shi P
ékf 587249 Responded to on 11/13/2020 12 56:. 21 PM by sspohn View >>
Boutique
Chat - logo size/shipping/ shlppmg labels
Artists 587193 Responded to on 11/12/2020 7:19:17 PM by pew ==
Contact Re: Medford Arts Sent you a dlrect message on FASO S
586947 Responded to on 11/12/2020 4:28: S! PM by beardena & Miew>>,
To get rid of this list: 1. Click "view", 2. Ask a follow up or close, 3. Repeat for all

Website Traffic Per Day

Art and Images: 300
A
D Your Art Portfolio 240
[T other images g 100
Site Appearance: F 120
Site Design Center 60,
= Navigation Menu
@ View Web:

4. A new page will appear. Click on: Add New Artwork
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http://medfordartsboutique.com/
mailto:giftboutiquemedfordarts@gmail.com

«Exit

Add New Artwork
Edit the works display
Add/Edit Collections

Add/Edit Slide Shows

201005118

to comma-

Select Files to Upload

Q -_.' @ @ @& upload Art Now

1
Medford Arts ﬁ 29 %

Your Awesome Artwork Portfolio

Search For:  Search Now |
Gallery Title Size Price Availability Collection Visibility
201-005-173 Cuff Anticlastic Design by Susan $59.00 Available  Artisan Jewelry
Barnes Q@
Edit Delete
201005173
201-005-119 Pendant by Susan Barnes $48.00 Available  Artisan Jewelry
Q@

Edit Delete
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6. A new page will appear. Click: Continue

A Home | @ Help | Activi Fine ontests | Ads | Forum Medford Arts | . & Ko

fi © ; H 2 & = ® 31" Upload Art Now

ol i S0ee  Bio) Newseter Emeil Aneice BiMng Desgn  Socisl Mertatiog Commare Vido  Suppiies

Upload Artwork Images
Upload succeeded (v)

+

Upload Artwork Images

Click here to use the legacy uploader

Other options: Upload Artwork Only | Upload Non-Art Images Only

7. A new screen will appear. This is were you will add information regarding the item;

44 Home |  Help | CV | Ac ver | Fine/ Contest | Ads | Video Store | Forum

B O

view Artwork  Images

Medford Arts 219 L%

In Flight

Replace Image

Edit this Image
Promote This Artwork!

/e to images

Title

In Flight

ArtistiD Medford Arts v
Collection v

Medium v ladd

Substrate v add Manage Substrates

Title include: Title by Artist
For Example: 201-047-157 "Heavenly" by Patricia S. Worley
BE SURE THE CODE IS TYPED AS SHOWN!!!
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Title

In Flight by Patricia S. Worley

ArtistiD | Medford Arts v
Collection | wall Art v
Medium ‘ Artisan Jewelry

Wall Art

3-D Art, Pottery
Substrate ‘Wearable Art

Small Works for The Holidays
VerticalSize [
HorizontalSize [
Depth [
YearCreated [2020 v
Subject [ v ladd
Style [ vladd
RetailPrice $
GallerylD [(None)y ~
Type | Original v
Status [Current v

Add New Art Gallery

8. Collection: Click on drop down menu and click appropriate category( We have

created 4 categories/collections)

9. Medium: This is where you can add additional medium as needed

Substrate: Answer if applicable. This is where jewelry artists can add the metal and
stones

10.
11.
12.
13.
14.
15.
16.

Vert

Horz

Style:

Retail Price:

Gallery ID: -None
Status: Current
Availability: Available
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17.Description:

This where you can add your enticing description and any other photos you would like

to include.

Availability v]
Description -'i/—'—/ /
EE @G| @@ |

il
h

B ZU|

[l

Full Screen Mode for Description

Visibility Public (Visible Everywhere - Recommended) v
EditionSize

image version 202011141402

image guid 5f117bb0-26b4-11eb-b31d-ac1fEb0246da

Upload Date 11/14/2020 2:02:49 PM

Inventory Number *

Private Notes
f

18.Click on Advanced Commerce

<

Hide Advanced Commerce Settings N

Shipping Amount Override $ ‘

Shipping Discount Percent

Number Available For Sale &—

Price Display Note

Framed Price $

Framed Price Display Note

User CTA Button Text

User CTA Button URL

RetailPrice IncludesShipping Yes @ No
RetailPriceB IncludesShipping “Yes ®@No
Framed Vertical Size

Framed Horizontal Size

alttag
Date Published

Digital Delivery URL

Save Changes » é/—_’

19. Shipping amount Override
20.. Number Available for Sale:

21. Click on Save Changes
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